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Information for students  

This guidance is intended to keep you and everyone around you safe and 

reduce any potential worries.  

It is everyone’s personal responsibility to maintain and adhere to the 

regulations we have set up on the sixth form site.  

Most importantly, if anyone feels unwell and is showing symptoms of Covid -19 

they should not come onto the school site. 

The main symptoms of Covid are: 

• A high temperature – this means that you feel hot to touch on your chest 

or back.  

• A new, continuous cough – this means coughing a lot more than an hour, 

or 3 or more coughing episodes in 24 hours (if you usually cough, it may 

be worse than usual).  

• A loss or change to your sense of smell or taste – this means you’ve 

noticed you cannot smell or taste anything, or things smell or taste 

different to normal.  

Most people with coronavirus have at least 1 of these symptoms.  

Source: NHS.UK  

A summary of the key points that everyone on site needs to follow so we 

keep everyone in the d’Overbroeck’s community as safe as possible and 

reduce risk of virus transmission:  

1) Maintain social distancing 

2) Hand washing and sanitation on a regular basis  

3) Put all rubbish/litter in a bin straight away – keep all surfaces tidy 

and clean 

4) Follow the one-way systems in place to maintain safe flows in the 

building  

5) “Catch it. Bin it. Kill it”. Used tissues to be disposed of in bins. 
6) Masks are to be worn in all communal areas and corridors. Students 

wear masks until they enter the classroom and sit at their desks. It 

is then at the discretion of each teacher whether the mask is worn 
during the lesson.  

7) Follow maximum number allowed posters for toilets, social areas, 
etc 

8) Respect for others at all times 

 

What to bring with you?  

• Minimal belongings, just what you need for the day.  
• Face mask (also required on public transport).  
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• Water bottle- filled at home. Water stations not to be used unless 
absolutely necessary. Snacks and food if you choose.  

 

Arrival at 333 site. 

• Enter via front gates, the larger school gates to the front car park will be 
open from 8.15am. School will open from 8am when you can use your swipe 
access code.  

• Use of front or back cycle racks permitted.  
• No gathering at gates; social distancing to be maintained at all times. 

• Adhere to social distancing (preferably 2m) on path to front entrance if 
there is a queue. 

• No use of turnstile front doors (locked), use the main entrance doors and 

entrance doors to the common room area, whichever is the shortest queue 
at 333, door will be propped open.  

• Temperature of student and parents/ guardian will be taken using a digital 
temperature scanner as they walk in. If their temperature is above 37.8 
degrees we would ask that you don’t enter the building. 

• Temperature checks will only take place on day students (boarding students 
will have theirs taken before departure of their boarding house).  

• Temperature checks will only be as students enter for first lesson of the day 
not if they leave the site and return.  

• Handwashing /hand sanitiser please on arrival for all students. 
• Within any social area and corridor please pay attention to social distancing 

guidelines.  

• Give space to all individuals and teachers and other staff as we all move 
around the building.  

On site 

• Apply social distancing protocol towards other people, when walking down 

a corridor, waiting in a queue, in classroom, etc. 
• We ask that students refrain from hugs and close contact as advised by 

PHE.   

• Social Distancing spaces have been marked up on the floors around the 
school using yellow lines and one-way staircases have been indicated. 

Everyone is expected to follow the simple directions for safe movement 
around the school, so we all work together to keep everyone safe on site. 

• Follow the rules on the one- way door systems also in place on the ground 
floor and middle floor. This is to reduce congestion at key areas as much as 
we can.   

• Everyone walks around the school.  
• No use of the lift except for disabled students, parents, visitors.   

• Please do not move any furniture because it has been placed with social 
distancing regulations in mind. 

• Students not to wait outside classrooms but enter as soon as they arrive 

for a lesson.  

Hygiene and personal protection on site 
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• Everyone should maintain social distancing from the person in front of you 
either when walking down a corridor or waiting in a queue. 

• Social Distancing spaces have been marked up on the floors around the 
school using yellow lines; students and all adults are expected to follow the 

simple directions for safe movement around the school. This is to keep 
everyone safe on site. 

• Hand sanitiser available in all rooms being used and should be used 

regularly throughout day and desks cleaned down after each student has 
been in the room.  

• “Catch it. Bin it. Kill it”. Used tissues to be disposed of in bins. 
• Doors to corridors pinned back to prevent the need to push or pull them 

open.  This is usually the case for classrooms as well.  

• Rooms to be well ventilated with open windows. 
• Water bottles can be topped up if needed, with caution. 

Access to toilets 

• Do not overcrowd in the toilets, follow the posters that give maximum 

numbers allowed in each toilet area.  
• Paper towels only, no hand driers. 

• Regular checks by cleaner with rota on the wall. 

Food (Café and Lunch hall/ marquee)  

• The café will be open at certain times (see posters). A one-way system will 
be in operation and students need to queue maintaining social distancing 

guidelines.  
• Café will be more of a grab and go for food situation. 
• Please deposit all rubbish, litter in bins in the social areas.  

• Sanitiser sprays and cloths will be available on tables in common room area 
to wipe down surfaces.  

Social areas eg Common room, marquee  

• Do not move desks/ tables / chairs they have been carefully placed with 

social distancing in place  
• Please take all rubbish with you as you leave and/or put into bins  

• Sanitiser is available to wipe down surfaces  
• Follow guidelines on maximum numbers allowed in the areas  

Library  

• As above and follow normal library policy regarding silence and no 

food/drink 

Access to lockers 

Locker access will be at the start of school (before lessons), lunchtime and 
at the end of school to reduce bottlenecks at the locker area around main 
lesson times.   

Health on site. 
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• If you feel unwell, please alert a member of staff immediately. It will be 
necessary to take you to a different room so that the Nurse, or another 

member of staff, can assess you.  
• Use MVB room as isolation room.   

• Please be aware that, in order to prevent the possible spread of infection, 
the Nurse/member of staff may put on PPE (apron, face mask and gloves) 
to assess you and may also ask you to wear some PPE. 

• Additional policy available from Rebekah (School Nurse).  

Contact numbers for SLT on site and Nurse in case of emergency: 

Principal Jonathan Cuff 07748 145548  

Sarah Squire 07884 457087  

Alasdair MacPherson 07500 849501 

Rebekah Overton Cox 07990076246. 

Kate Palmer room 17 

Andrew Colclough room 15  

Fire policy  

The usual fire evacuation procedures remain in place. If the fire alarm sounds, 

the building should be evacuated as quickly and calmly as possible. One-way 

systems can be ignored under these circumstances and it is not essential to 

adhere to social distancing on exit. Reminder that evacuate to area between the 

Cohen Hall and main teaching building. 

 

ADDITIONAL INFORMATION FOR STAFF ONLY 

Staff Health 

• If anyone feels unwell before school, especially with any symptoms of 

COVID-19, please do not come onto site. If you had planned to 
meet/supervise students, please contact the school as soon as possible so 

that we can change arrangements.  
• Staff temperatures taken at entrance. A person will be on duty from 7.30 

but if you arrive earlier either find JDC who will take this or return for testing 
later (before 8.30am).  

• Use main front door or door by the common room, turnstile doors will be 

closed.  
• If a member of staff develops symptoms whilst at Sixth Form they should 

put on a face mask and leave the building through the closest exit while 
avoiding touching surroundings where possible. Once out of the building the 
member of staff should inform their Head of department, Stephen creamer 

and Alasdair MacPherson about their absence so that cover can be 
arranged. The member of staff taken ill needs to self-isolate at home, as 

per the government guidance and order a test via the government website 
as soon as possible. S/he should avoid using public transport on the journey 
home and ideally drive/cycle/walk home (if well enough) or contact their 
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next of kin to arrange to be collected. If the staff member needs to await 
collection they can wait in the isolation room with the door shut. If using 

the isolation room Reception staff should be informed that the room is in 
use.  If symptoms are severe, an ambulance should be called, as with any 

medical emergency. 

 

 

 

 

Staff Parking on site –follow the guide given from registry as to allocated 
parking spaces.  

Staff work areas and school computers 

• Staff can bring in and use their own devices in staffroom and additional 
spaces at the top of curved staircase and Hall balcony area.  

• If shared devices are used please clean keyboards and mouse after use with 

sanitiser / wipes and dispose of safely and securely.  
• Staff will be responsible for cleaning the desks after each lesson.  

• DoS offices need to be carefully managed to maintain social distancing with 
windows open. Students are not allowed into the DoS offices.  

• Minimise hot desking.   

• See appendix B for suggested staff use of DoS offices to maintain social 
distancing, although you may be able to negotiate a different structure with 

your own office staff members.  
 

Staff room 

• It may be a good idea to bring your own prefilled water bottle and any food 

you require with you.  
• However, fridge, kettle and coffee machine remain available if staff wish to 

use them. Further investigation into an additional fridge/ microwave area. 

Sanitiser spray to be used before and after use on handles,etc. 

Staff toilets 

• Follow maximum number for toilets area – see posters.  
• Paper towels only, no hand driers. 

• Regular checks by cleaner with rota on the wall. 

Additional points  

Please act a role model for the students and adhere to the regulations in 
place.  

It is vitally important that staff also follow the health checks/hygiene regulations/ 

one-way systems as shown above for students   A cleaner is on site at 333 all day 
to regularly clean areas such as toilets, door handles, handrails, etc  
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Everyone on site, including staff need to observe social distancing and will be 
requested wash hands with soap at regular intervals and to use the hand sanitiser 

available throughout the site. 

For students and staff, the usual fire evacuation procedures remain in place. If the 
fire alarm sounds, the building should be evacuated as quickly and calmly as 

possible. One-way systems can be ignored under these circumstances and it is not 
essential to adhere to social distancing on exit. Reminder that evacuate to area 

between the Cohen Hall and main teaching building. 

 

SLT (6th Form) 

27/ 08/2020 

 

NB This is a working document and will be updated as and when circumstances 
and guidance changes.  

 

 

 

Appendix A 

COVID-19 protocol for Students and Staff arriving on site 

 

Temperatures will be taken using infra-red thermometer and recorded.  

Please ensure that staff, students, parents / guardians do not come on site if they 
feel unwell with Covid-19 symptoms or have been with anyone who has tested 
positive for Covid-19 in the last 14 days.  

The following questions are a useful guide: 

  

• Are you or have you demonstrated any symptoms in the last 10 days? 
(cough, temperature, loss of taste / smell) Yes / No 

• Has anyone in your household shown symptoms in the last 14 days? Yes 
/ No 

• Have you been in contact with anyone who has shown symptoms in the 

last 14 days? Yes / No 

 

 

If the answers to any of these are yes, then that person should not be 

on site and a phone call / TEAMS contact can be made instead.  
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Appendix B  

Suggested staff use of the allocated DoS offices.  

Room 18 

Maximum 4  

Room 32 

Maximum 2  

Room 45 

Maximum 3  

Room 46 

Maximum 2  

Room 47 

Maximum 3 

Science DoS offices – negotiate on the use of spaces.  

 

 


